
Worcester Central School Equitable service Food Plan 

(Shaming Ban Plan) 

District Code: 472506040000 

 

Purpose 

 

This plan is written to ensure that a pupil whose parent or guardian has unpaid meal fees 

is not shamed or treated differently than a pupil whose parent or guardian does not have 

unpaid school meal fees.   This plan prohibits any public act to humiliate, stigmatize 

distress or embarrass a student who cannot afford lunch/breakfast. Second, it will 

continue its current School Board approved ban on alternative lunch/breakfast and 

continue to require students to receive the same lunch/breakfast as others.  The plan is 

advertised on the District website through a link to all Cafeteria related items.  The 

provisions of this plan pertain to regular priced reimbursable school breakfast, lunch and 

parent approved snacks only.  Worcester Central School Cafeteria provides for charging 

of meals, in the event that the child has forgotten or lost their money.  Charging items 

outside of the reimbursable meals (a la carte items, adult meals, etc.) is expressly 

prohibited. 

 

School Lunch/breakfast Provision Statement 

 

Full Pay Students - Students will pay for meals at the school’s published paid meal rate 

each day.  The charge meals offered to students will be reimbursable meals available to 

all students, unless the student’s parent or guardian has specifically provided written 

permission to the school to withhold a meal.  A la carte items, extra food, snack items or 

other similar items must be paid/prepaid.  

 

 Students/Parents/Guardians may pay for meals in advance via www.myschoolbucks.com 

or with a check payable to Worcester Central School Cafeteria. Further details are 

available on our webpage at http://www.worcestercs.org/cafeteria.html.  Funds should be 

maintained in accounts to minimize the possibility that a child may be without meal 

money on any given day. Any remaining funds for a particular student may/will be 

carried over to the next school year. 

 

Refunds for withdrawn, and graduating students; a written or e-mailed request for a 

refund of any money remaining in their account must be submitted.  Students who are 

graduating at the end of the year will be given the option to transfer to a sibling’s account 

with a written request. 

 



Unclaimed Funds must be requested within one school year. Unclaimed funds will then 

become the property of the Worcester Central School Cafeteria Food Service Program.  

 

 

If a student is a child of a parent or guardian who has unpaid school lunch/breakfast fees, 

Worcester Central School shall provide that student with the student’s meal of choice of 

any reimbursable lunch/breakfast for any day school lunch/breakfast that is being served, 

if the student requests one, unless the student’s parent or guardian has specifically 

provided written permission to the school to withhold a meal. 

 

Free Meal Benefit - Free eligible students will be allowed to receive a free breakfast and 

lunch meal of their choice each day.   A la carte items or other similar items must be 

paid/prepaid. 

 

Reduced Meal Benefit - Reduced eligible students will be allowed to receive a breakfast 

of their choice for $.25 and lunch of their choice for $.25 each day. The charge meals 

offered to students will be reimbursable meals available to all students, unless the 

student’s parent or guardian has specifically provided written permission to the school to 

withhold a meal.  A la carte items or other similar items must be paid/prepaid. 

 

 

Establishing Parent/Child Eligibility for Free or Reduced-priced Meals 

 

Worcester Central School will assist parents or guardians in completing the necessary 

procedures to apply for Free or Reduced-priced Meals for their children.  

Parents/Guardians/Children who are directly certified do not need to apply: 

 

• As defined in the Code of Federal Regulation (CFR) under 7 CFR 245.2, direct 

certification means determining a child is eligible for free meals or free milk, as 

applicable, based on documentation obtained directly from the appropriate State 

or local agency or individuals authorized to certify that the child is:   

 

• A member of a household receiving assistance under the Supplemental Nutrition 

Assistance Program (SNAP), the Food Distribution Program on Indian 

Reservations (FDPIR), or the Temporary Assistance for Needy Families (TANF) 

program; or  

 

• A foster child, homeless child, migrant child, Head Start or Even Start child or 

runaway child.  

 



• At the beginning of each school year, all parents and guardians are provided with 

a packet of forms and directions for applying for free and reduced price school 

meals/milk.  This packet also includes information regarding using the payment 

program MySchoolBucks®¹, along with log in instructions.  This program allows 

parents and guardians to pay for student meals online, create low balance alerts, 

and pay for school lunch/breakfast via credit card. 

 

• Parents and guardians are offered an opportunity for assistance in completing the 

Application to apply for Free and Reduced Price School Meals/Milk². 

 

• A filllable form version of the Application for Free and Reduced Price School 

Meals/Milk is posted on the school website, under the Departments pull down. 

 

• As the District Census taker travels from family to family in the summer, she 

offers Application Packets for Free and Reduced Price School Meals/Milk and 

additionally offers guidance in filling out the application. 

 

• School Liaisons for homeless, foster, and migrant students shall coordinate with 

the Cafeteria Department to make sure that such students receive free school 

meals, in accordance with federal law. 

 

• School staff will conduct direct certification with NYSSIS or using NYSED 
Roster Upload at least monthly to maximize free eligibility. 

 

• Schools will coordinate with the foster, homeless, migrant, runaway coordinators 
at least monthly to certify eligible students. 
 

 

 

 

Parent Guardian Notification of Unpaid Lunch Fees 

 

No notifications of unpaid balances are to be communicated via students to their parents.  

Worcester Central School notifies parents or guardians who have more than five unpaid 

school lunch/breakfast fees in several different ways: 

 

• A monthly letter³ is sent to each parent or guardian stating each child’s balance 

due.  The letter also offers the option of an interest free payment plan, to reduce 

outstanding unpaid school lunch/breakfast fees.  The letter also includes District 

contact information for guidance in filling out an application applying for free and 

reduced price school meals/milk. 



 

• The notification letter also includes information about a payment program called 

MySchoolBucks®.  This program allows parents and guardians to pay for student 

meals online, creates low balance alerts, and pay for school lunch/breakfast via 

credit card. 

 

• A weekly “Robo-Call4” is made to each parent or guardian with negative 

balances, stating each child’s unpaid balance due. 

 

 

MINIMIZING STUDENT DISTRESS 

 

• School will not publicly identify or stigmatize any student on the line or discuss 
any outstanding meal debt in the presence of any other students. 
 

• Students who incur meal charges will not be required to wear a wristband or 
handstamp, or to do chores or work to pay for meals.  

 

• Schools will not throw away a meal after it has been served because of the 
student’s inability to pay for the meal or because of previous meal charges. 

 

• Schools will not take any action directed at a pupil to collect unpaid school meal 
fees. 

 
• Schools will deal directly with parents/guardians regarding unpaid school meal 

fees.  
 

 

Cafeteria Staff Training 

 

Each fall, the entire cafeteria staff, during review of this plan, will continue to be 

trained as to how to respond to children whose parent or guardian has unpaid meal 

fees.  (The correct response is to simply log the child’s meal into the tracking 

system.  No mention of a balance due is allowed.)  This is to ensure that the child 

is not publicly or privately shamed or treated differently than a pupil whose parent 

or guardian does not have unpaid school meal fees.  The District will continue its 

policy of not requiring any in-kind services from a student to pay for a meal.  

 

Staff will be trained annually and throughout the year as needed on the procedures 

for managing meal charges using the NYSED Webinar or the school’s training 

program.  Staff training includes ongoing eligibility certification for free or 

reduced price meals. 



 

Appendix 

1- MySchoolBucks®.   

 

 
 



- Application for Free and Reduced Price School Meals/Milk 

 

 
 

 



 
 

  



3 – A monthly letter³ is sent to each parent or guardian stating each child’s balance due 

 

 

 
 



 
 

 



 

 

 

 

4 - Weekly “Robo-Call” 

 

“Hello, this is the Worcester Central School District, calling to let you know 

that your student <<First Name>> <<Last Name>>, has a school cafeteria 

balance of negative <<Speakable Balance>> dollars. We would appreciate 

payment as soon as possible. If you need help with establishing a payment 

plan, you may either log onto the Www.myschoolbucks.com webpage and 

register for an account, or contact Mr. Joe Calleja, Cafeteria Manager, at 

607-397-8785, for further information regarding a payment plan or 

assistance with the Free/Reduced application. If you wish to replay this 

message please press the star key now. Thank you.” 


